Sheraton 

International 

HOTEL 

BWI AIRPORT

January 9, 2004
Mr. Rick Dotson

Mr. Ghazanfar Khan Ghori

Greater Washington Aquatic Plant Association

9026 Dellwood Drive

Vienna,VA 22180

Dear Gentlemen:

Thank you for your interest in the Sheraton International Hotel on BWI Airport for the November 11-14, 2004 Annual Convention. We are currently holding the following arrangements for your association on a tentative basis.

Guest Room Commitment
Date
Nov. 11, 2004
Nov. 12, 2004
Nov. 13, 2004

Day
Thu
Fri
Sat

1 King Bed
44
64
64

2 Double Beds
36
36
36

Rate

$85 single/ $95.00 double Occupancy + 12% State & Local Taxes

Reservations 
Individual guests to call Sheraton Hotel or Sheraton Central Reservations @ 1-800-325-2525

Cut-off Date 
October15, 2004 for group room rate. At the Cut-Off Date, Hotel will review the reservation pick up for the Event, release the unreserved rooms for general sale, and determine whether or not it can accept reservations based on a space- and rate-available basis at the Aquatic Gardeners Association group rate after this date.  

Release of rooms for general sale following the Cut-Off Date does not affect Aquatic Gardeners Association's obligation, as discussed elsewhere in this Agreement, to utilize guest rooms. All rooms booked after Cut-Off date will continue to count towards the “Guest Room Commitment” outlined in this agreement.

Billing
Individual guest payment arrangements at time of reservation

Comp Rooms
1 complimentary room per 50 room nights utilized

Comp Suite
1 complimentary One-bedroom suite for Thursday - Sunday (Suite 2103-210 I)

Meetings
Fri, Nov. 12, 2004


1-7pm
Setup Crane Ballroom, 7-117pm Opening Meeting Crane Ballroom


Sat, Nov. 13, 2004


8am-5pm Crane Ballroom: Meeting/Workshops


8am-7pm Scott Room: Workshops

Cash Buffet Lunch in restaurant

Banquet Awards Dinner

Sun., Nov. 14, 2004

8am-5pm Crane ballroom: Auctions

Cash Buffet Lunch in restaurant

Meeting Room Rental on sliding scale as follows:

100%-80% total guestrooms utilized: $1,500 meeting room rental

79%-60% total guestrooms utilized: $2,500 meeting room rental

59% or less total guestrooms utilized: $3,500 meeting room rental

*Sliding scale based upon cumulative number of room nights utilized

The Sheraton International Hotel is the only hotel located on the BWI Airport grounds, approximately 800 yards from the airline terminals. We offer Free Parking, 24-Hour Complimentary Shuttle Service to and from BWI Airport Terminals, Amtrak and MARC Train Station and the Light Rail servicing the Inner Harbor. Michener's Restaurant offers a continental style menu for Breakfast, Lunch, Dinner and Room Service daily.

I look forward to hearing from you very soon regarding this conference. I am currently holding the guest rooms and meeting space until January 30, 2004. If you would like to contract the arrangements, please sign below and sign/initial the attached con

_______________________________________
_______________________________
______

Trish Sedmak, Sales Manager
Date
Authorized Signature, GWAPA
Date

7032 ELM ROAD, BALTIMORE/WASHINGTONAIRPORT

BALTIMORE, MARYLAND 21240

PHONE: (410) 859-3300 FAX:(410) 859-0565

The Sheraton International Hotel On Baltimore Washington International Airport Is Independently Owned By Creative Inns, Inc. And Operated Under A License Issued
By The Sheraton Corporation
Sheraton International Hotel BWI Airport
Terms and Conditions

FOOD & BEVERAGE

Neither the Aquatic Gardeneer’s Association (AGA)  nor its guests or invitees will be permitted to bring food and/or beverages of any kind onto the Hotel premises nor will they be permitted to take food and/or beverages of any kind off Hotel premises.

GUARANTEE AND ATTENDANCE

The group representative must submit a guarantee number of the exact number of guests attending each function NO LATER than 12:00 
Noon three business days prior to the function. Such number shall constitute a guarantee not subject to reduction. If no guarantee has been received by the said time, the Hotel will assume the guarantee count to be the number provided in the most recent correspondence. It is the sole responsibility of the group representative to provide this guarantee.

Facilities Service Fees 

Final Guarantee of less than 80% of the originally agreed Guest Room Commitment will result in actual billing as follows:
	  Percentage of Total Room Nights Occupied
	               Total Facilities Service Fee

	80% - 100%
	No Charge

	70% - 79%
	$1,000.00

	60% - 69%
	$2,000.00

	50% - 59%
	$3,000.00

	Below 50% 
	$5,000.00


 CATERING MINIMUMS

*Hotel will customize special Dinner Menu to include beef, chicken and fish entrée at $35.00 per person inclusive of tax and service charges.

Group agrees to pay for a minimum of  $1,750.00 in Dinner revenue based on 50 attendees at $35.00 per person. If group cancels any scheduled food and beverage, the meeting room rental is subject to increase.

 In addition, Group agrees to pay for a minimum of  $1,750.00 in Dinner revenue based on 50 attendees at $35.00 per person. If group cancels any scheduled food and beverage.

The Hotel will be prepared to serve 5% over the guaranteed count. If a number greater than the guaranteed count is served, charges will be based on that number.

MENU SELECTIONS

Menu selection must be submitted to the Catering office at least ten days in advance; otherwise, selected items cannot be guaranteed. Our pre-printed menu selections are offered merely as suggestions. Our catering executive would be happy to tailor a menu to your specific taste and desires. Menu prices will be guaranteed within ten months prior to events.

PAYMENT

An itemized bill of all expenses incurred will be presented to an authorized representative of the AGA no later than 4:00pm Sunday November 14, 2003.  Master Account will be paid by credit card or check provided by AGA.

AGA agrees to pay a non-refundable Advance Deposit of $500.00 by July 10, 2004.  Advance Deposit will be applied to Master Account

An interest charge of one and one-half percent (1.5%) per annum shall be charged on all accounts that have not been paid within (30) days of presentation of an itemized bill presented to an authorized representative of the AGA. If collection efforts become necessary on a delinquent account that is past due for more than 30 days days of presentation of an itemized bill presented to an authorized representative of the AGA, the AGA agrees to pay all costs of collection, including attorneys' fees in an amount equal to but not to exceed 25% of the delinquent account balance.

All direct bill applications must be received no later than 6 weeks prior to function. Applications are subject to approval by the hotel.

In the event the direct bill application is not approved, an alternate form of payment will be required. 
It is the sole responsibility of the client to assure all banquet checks are reviewed and signed, no later than the conclusion of the function. If additional revenue is added throughout the function, final adjustments and payments are to be received no later than the presentation of an itemized bill presented to an authorized representative of the AGA. If a balance remains thereafter, the hotel will use the guaranteed form of payment for full payment.

DEPOSITS

Deposits are applied toward balance of function.

If cancellation were to occur after this agreement is signed, deposits received are non-refundable.
CHANGES, ADDITIONS, STIPULATIONS, OR LINING OUT
Any changes, additions, stipulations or deletions including corrective lining out by either Hotel or Aquatic Gardeners Association will not be considered agreed to or binding on the other unless such modifications have been initialed or otherwise approved in writing by the other.
LITIGATION EXPENSES
The Hotel and the Aquatic Gardeners Association each agree that it will make reasonable good faith efforts to resolve any disputes relating to this agreement without filing litigation against the other prior to filing any such litigation. The parties agree that, in the event litigation relating to this Agreement is filed by either party, the non-prevailing party in such litigation will pay the prevailing party's costs resulting from the litigation, including reasonable attorneys’ fees.







__________________CLIENT INITIALS

7032 Elm Road, B.W.I Airport, Maryland 21240

FUNCTION ROOMS

Private function space and contractual room rental prices are assigned according to the number of anticipated attendees stated on the original signed contract. In the event of a decrease or increase in the original number of attendees, the Hotel reserves the right to change the assigned function room or rooms and increase or adjust the contractual room rental prices accordingly. The Hotel guarantees private function space for the anticipated number of attendees. The Hotel does not guarantee a specific function room.

SERVICE CHARGES AND TAXES

A 20% service charge plus 5% percent Maryland State Tax will be added to all contracted food and beverage. Overnight guestrooms are subject to all local and state taxes. In the event a group is tax exempt, a copy of the tax-exempt certificate must be received prior to arrival date.

PRICES

The per-guest charge set forth in the Catering Contract will be based upon the current market conditions. Prices will not be guaranteed more than three (3) months prior to function. All charges will be subject to increase in order to meet increased food, beverage, and/or operational expenses arising from unusual circumstances(such as strikes, governmental controls, or acts of God) existing at the time when the Hotel is to perform its obligations under the Catering Contract. The AGA can negotiate substitutions offered by the Hotel.

CANCELLATION

Once the Conference and Banquet Instruction Sheet(s) and this agreement are signed by the group representative and received by our office, the Sheraton International does not allow for cancellation without compensation for lost revenues. Cancellations must be made directly with our Sales and Catering Office between the hours of 8:00am-5: 0Opm,Monday through Friday. Events canceled will be subject to the following scale. After the date of this Agreement 
But more than 90 days prior to date of function 
As liquidated damages and not as a penalty, $6,335.  Provided that Aquatic Gardeners Association timely notifies Hotel of the Cancellation and timely pays the above liquidated damages, Hotel agrees not to seek additional damages from Aquatic Gardeners Association relating to the Cancellation.



Less than 60 days prior to the funtion 

As liquidated damages and not as a penalty, $7,000.  Provided that Aquatic Gardeners Association timely notifies Hotel of the Cancellation and timely pays the above liquidated damages, Hotel agrees not to seek additional damages from Aquatic Gardeners Association relating to the Cancellation.T
The Hotel's and the AGA’s obligations to perform will not be subject to events beyond each parties respective reasonable control (such as strikes, governmental controls, or acts of God).








__________________CLIENT INITIALS
The performance of this Agreement is subject to termination without liability upon the occurrence of any circumstance beyond the control of either party – such as acts of God, war, government regulations, disaster, strikes (except those involving the employees or agents of the party seeking the protection of this clause), civil disorder, or curtailment of transportation facilities – to the extent that such circumstance makes it illegal or impossible to provide or use the Hotel facilities.  The ability to terminate this Agreement without liability pursuant to this paragraph is conditioned upon delivery of written notice to the other party setting forth the basis for such termination as soon as reasonably practical – but in no event longer that ten (10) days – after learning of such basis.  

LIABILITY

The Hotel shall not be liable for any damages to the AGA or the AGA's guests or invitees in the event causes beyond its control interfere with such performance. Causes, which may interfere with or prevent its performance shall include, but not be limited to, labor disputes or strikes, government controls or restrictions put upon food, beverages, or other supplies, travel or transportation. AGA shall not be charged or be liable for payment for any goods or services that the Hotel does not provide or perform.
AGA will conduct the event in an orderly manner, in full compliance with all applicable laws, regulations, and Hotel rules. The event shall begin promptly, as scheduled, and the event shall be vacated no later than the agreed time. Otherwise, AGA shall be liable for overtime wages, increased room rental and other expenses incurred.

The Hotel must have prior notification of all incoming shipments. All shipments must be scheduled to arrive no sooner than one (1) business day before the event. Items shipped to the Hotel without prior arrangements for storage will not be accepted. All boxes must be addressed to the Banquet Department and clearly marked with the name of the on-site contact, function name and date. A $10 per day storage fee will be charged for each package received more than two days in advance. A labor fee of $25 per hour, four minimum, will be incurred for handling more than 3 boxes and/or any box weighing over 25 pounds. The Client is responsible for packing, labeling and payment of all outgoing shipments. A $100 packing and labeling fee will be incurred if the Client wishes the Hotel to arrange packing and labeling. The client must complete shipping documentation and submit to Banquet Department. The Hotel reserves the right to charge an additional fee for handling more than 2 boxes and/or any box weighing over 25 pounds. Arrangements for shipping materials from the Hotel to the AGA are the responsibility of the AGA.

AGA assumes full responsibility for the conduct of all persons in attendance or servicing the event, except Hotel employees, and for any damage done to the Hotel or any persons as a result of the event. The Hotel will not assume any responsibility for damages or loss of any merchandise or articles left in the Hotel during or following the AGA's function.
__________________________________
_______________________________
Print Name 
Trish Sedmak, Sales Manager

___________________________
_______________________________

Signature                         Date 
Signature                              Date
________________________Aquatic Gardeners Association, Inc._____
Organization / Group Name
