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Letter of Agreement between Sheraton Gateway Hotel San Francisco Airport 

And Aquatic Gardeners Association
March 16, 2006
Mr. Larry Lampert






 

Meeting Planner








Aquatic Gardeners Association








7815 Yamini Drive








Dallas, TX  75230



Re: Aquatic Gardeners Association
Meeting Dates: November 09, 2006 - November 12, 2006
Aquatic Gardeners Association and Sheraton Gateway Hotel San Francisco Airport agree as follows:

By signing and returning the enclosed copy of this contract by March 22, 2006, these arrangements will be agreed to on a definite basis.

GUEST ROOM ACCOMODATIONS:

This contract applies to the following block of rooms:

	
	Single
	Double
	Triple
	Quad

	  Thu  11/09
	15
	0
	0
	0

	  Fri  11/10
	50
	0
	0
	0

	  Sat  11/11
	50
	0
	0
	0


The Group Rate will be available 3 days prior and 1 day post event based on Availability and all rooms booked will be counted towards the “total room night consumption”.

If the Group block fills up the hotel agrees to add up to 10 rooms as agreed upon with the Aquatic Gardener’s Association a night on 11/10/06 and 11/11/06 up to 45 days out (by September 25, 2006) at the Conference rate. Hotel also agrees to add up to 30 rooms as agreed upon with the Aquatic Gardener’s Association on 11/09/06 up to 60 days out (by September 10, 2006) at the Conference rate.
CHECK -IN/CHECK-OUT:
Check-in time is 3:00 p.m. Guests arriving before 3:00 p.m. will be checked in based upon availability of clean and vacant rooms.  Check–out time is 12:00 Noon.

CUT OFF DATE:

The “cut off date” for accepting reservations into this room block is October 12, 2006.  Reservations requests received after 4:00 p.m. local time at the Hotel on the cut off date will be accepted on a space and rate availability basis

PARKING:
Discounted covered secured parking is available at $ 6.00, per day.

RATES:

We are pleased to confirm the following special net, non-commissionable meeting/convention rates:
	Room
	Single Rate
	Double Rate
	Triple Rate
	Quad Rate

	Deluxe King
	  99.00
	  99.00
	   0.00
	   0.00

	Deluxe Double Bed
	  99.00
	  99.00
	   0.00
	   0.00


An additional $15.00 fee per person to apply for triple or quad occupancy.  
All room rates are quoted exclusive of applicable state and local taxes, currently 10% as well as a $3.00 tourism assessment per room, per night.

METHOD OF RESERVATIONS:

Individual will call the hotel direct for reservations.  After the cut off date, the hotel will honor reservations on a space available basis and group rate is not guaranteed.  Individuals must present a credit card to guarantee the reservation.  We will charge the guest for any no show if not canceled prior to 4:00 pm on the day of arrival.  

*A STARGROUPS weblink will be available for attendees to make their own reservations on line and receive confirmation*

GUEST ROOM ATTRITION: 

30 or more days prior to the group’s arrival date, a maximum of 10% of the contracted room block may be released without penalty.  Less than 30 day’s prior to the group’s arrival, guestrooms released in excess of 10% will be assessed a cancellation fee.  This fee will equal the number of rooms released, multiplied by the single room rate.

BANQUET FOOD & BEVERAGE ATTRITION:

Based on the number of guests agreed upon and function space reserved, a food and beverage minimum of $ 2500.00 will incur.  The food and beverage minimum does not include room rental, audio-visual, labor charges, applicable service fee, or California State sales tax.  Should your final count drop below the number of guests agreed to, the Hotel will advise you on additional alternatives in food and beverage which will bring you to the agreed upon minimum revenue of your function.

SPECIAL CONSIDERATIONS:

*One Complimentary Hospitality Suite (480 sq. ft parlor room) for 11/09/06-11/12/06*

*1000 Bonus Signing Points for Meeting Planner

* Star Group Website made just for your attendees

Dinner prices range from $ 38-58 for 3 Course Plated or 3 Course Buffet (prices are inclusive of tax and gratuity)

COMPLIMENTARY ROOMS: 

Group will receive two (2) complimentary guestrooms for the first one hundred and twenty five (125) occupied, revenue-producing guestrooms on a cumulative basis. Group will receive one (1) complimentary guestroom for every twenty (20) occupied, revenue producing guestrooms thereafter.  Unused complimentary guestrooms will have no monetary value.

ROOM & RELATED CHARGES:  

Guests will be responsible for their own room, tax and all incidental charges.

ROOM DEPOSIT:

A deposit equal to {one night’s stay} is required to hold each individual’s reservation.  Such deposit shall serve to confirm the reservation for the date(s) indicated, and upon check-in, shall be applied to the {first} and/or {final} night of the reserved stay.  This deposit is refundable if notice is received at least seventy-two (72) hours prior to arrival and a cancellation number is obtained.  All deposits shall be charged at the time the reservation is made.

BILLING ARRANGEMENTS:

A master account will be set up for the Group covering its charges.  The estimated amount of the master account must be paid in advance in accordance with the deposit schedule set forth below unless direct billing has been established.  Direct billing requests will be reviewed in accordance with the Hotel’s normal approval process.

GROUP DEPOSIT:

A non-refundable of deposit $ 500.00 will be due 30 days after the signed contract on April 22, 2006.  A credit card will be needed in the file to guarantee final payment.  A copy of that credit card will be due on September 9, 2006.  This credit card will not be charged, it is only used a guarantee for final payment.

The total amount of the event will be due on November 12, 2006, upon presentation of a reconciled invoice from the hotel.

FUNCTION SPACE:

The following meeting space has been blocked for your group, the space is valued at $ 5000.00 rental will discounted based on total room night consumption and the following scale will apply.

Sliding Scale

Room Night Consumption


          Set Up-Fee


116+       


                                  Complimentary

115-100 Room Nights    


         $ 500.00

99-85 Room Nights            
                                  $ 1500.00

84-70 Room Nights                                                  $ 2500.00

69-58 Room Nights 



          $ 4000.00

57 and under




          Full Rental of $ 5000.00 to Apply

	Date
	Start Time
	End Time
	Function
	Room
	Setup
	Agr
	Room Rental

	      11/10/2006
	6:30 PM
	10:00 PM
	General Session
	ANZA I
	Theater Style
	
	

	      11/10/2006
	12:00 PM
	10:00 PM
	Exhibits
	Balboa
	Exhibits
	
	

	      11/11/2006
	8:00 AM
	5:00 PM
	General Session
	ANZA I
	Theater Style
	
	

	      11/11/2006
	8:00 AM
	5:00 PM
	Exhibits
	Balboa
	Exhibits
	
	

	      11/11/2006
	6:30 PM
	11:00 PM
	Dinner
	PORTOLA SUITE
	Rounds of 8
	
	

	      11/12/2006
	8:00 AM
	4:30 PM
	Auction
	ANZA I
	Theater Style
	
	


FOOD & BEVERAGE POLICIES:
Due to licensing requirements and quality control issues, all food and beverage to be served on the Hotel property must be supplied and prepared by the Hotel. All food and beverage prices are subject to an 20 % Service charge and an 8.25% state tax (subject to change without notice).  Please note that the service charge is taxable.

All event specifics and menu selections will be handled by our Catering Department, ,  will contact you thirty (30) days prior to your arrival date to finalize the details of your event.  However, if you should have any questions, please feel free to contact the Catering Department directly 650.340.8500. 

Function rooms are assigned based upon the expected attendance.  If attendance increase or decreases, the Hotel reserves the right to change the room assignment, and every attempt will be made to notify the patron.  The hotel commits to providing appropriate space and not specific rooms unless otherwise expressly noted on the contract.

In arranging for private functions, the attendance must be definitely specified at least three (3) business days in advance.  This number will be considered the final guarantee, not subject to reduction.  If the catering office is not advised by this time, the estimated figure will automatically become the guarantee.  Client agrees to guarantee the minimum number as stated in this contract regardless of the number in attendance.  Client is responsible for actual number of guests served or the guaranteed number of guests whichever is greater. The hotel agrees to prepare five percent (5%) over the guaranteed number of guests.

ADVERTISING:

All advertising placed in public media (such as newspapers, radio, television and flyers distributed to the general public) for events held at the Sheraton Gateway Hotel must be approved by the Hotel prior to release.  This does not apply to groups promoting their events through closed membership mailings, associations through newsletters and similar media.
SHIPPING AND RECEIVING:
Advance delivery of materials, equipment, or packages can be accepted two (2) days prior to your schedule event.  All deliveries must have the following information:

Aquatic Gardeners Association
November 09, 2006
Attention: Molly Dignan, Sales Manager
Sheraton Gateway Hotel – San Francisco International Airport

600 Airport Boulevard

Burlingame, CA  94010-1978

Sheraton Gateway Hotel will not assume any liability for loss or damage to such items.  Items that need to be shipped must be properly packaged and labeled.  The client is responsible for securing payment for return shipping.

CANCELLATION POLICY:

Upon receipt of your signed contract, the over night accommodations, meeting arrangements and food and beverage functions as outlined herein will be reserved for your group.  Cancellation of the group will result in serious revenue loss to the Hotel and accordingly a cancellation fee will be charged consisting of a percentage of the anticipated revenue for the overnight accommodations, function space, and food and beverage reserved at the time of cancellation.  The following charges will apply in the event of cancellation:

Cancellation





Percentage





90 days prior to arrival




10 % of anticipated revenue


61-89 days prior to arrival




25% of anticipated revenue



60-31 days prior to arrival




50% of anticipated revenue



30-0 days prior to arrival




100% of anticipated revenue



Adjustments to the cancellation fee will be made if any reserved space and/or rooms actually were resold.

The option to cancel is agreed by the parties to constitute the exercise of a contractual option and not default.  Payment due as a result of cancellation of this contract under this provision shall be made by Group to the Hotel at the time the contract is cancelled by written notice.

FORCE MAJEURE AND IMPOSSIBILITY:

The performance of this agreement is subject to termination by either party without liability upon the occurrence of any circumstance beyond the control of either party-such as acts of God, war government regulations, disaster, strikes (except those involving the employees or agents of the party seeking the protection of this clause), civil disorder, or curtailment of transportation facilities, or the US Department of Homeland Security raises the National Terrorism threat Level to RED/SEVERE or declares it unsafe to travel to the San Francisco Metropolitan Bay Area  The ability to terminate this agreement without liability pursuant to this paragraph is conditioned upon delivery of written notice to the other party setting forth the basis for such termination as soon as reasonably practical-but in no event longer that ten (10) days-after learning if such basis.  

INDEMNIFACATION:

Each party hereby agrees to indemnify, defend and hold the other harmless from any loss, liability, costs or damages arising from actual or threatened claims or causes of action resulting from the gross negligence or intentional misconduct of such party or its respective officers, directors, employees, agents, contractors, members or participants (as applicable), provided that with respect to officers, directors, employees, and agents, such individuals are acting within the scope of their employment or agency, as applicable.  

AMERICANS WITH DISABILITIES ACT:

Both the Group and the Hotel shall be responsible for compliance with the public accommodation requirements of the Americans with Disabilities Act as defined by law. The Hotel shall provide, to the extent required by the Act, such auxiliary aids and/or services as may be reasonably requested by Group, provided that Group gives reasonable advance written notice to the Hotel of such needs.  Group shall be responsible for the cost of any auxiliary aids and services (including engagement of and payment to specialized service providers, such as sign language interpreters), other than those types and quantities typically maintained by the Hotel.
ARBITRATION/DISPUTE RESOLUTION/ATTORNEY’S FEES:
Any controversy, claim or dispute arising out of or relating to this Agreement, shall at the option of either party be settled through non-binding mediation or binding arbitration conducted in accordance with the rules of the American Arbitration Association or through an action brought in any court of competent jurisdiction in the State in which the Hotel is located for trial and determination by such court sitting without a jury, under the law of such State in either case.  In connection with any such litigation, including appellate proceedings, the prevailing party shall be entitled to recover reasonable attorneys’ fees and costs.   In addition, Group shall be responsible for payment of attorneys’ fees and interest associated with the Hotel’s efforts to collect monies owed under the terms of this Agreement. The parties consent to the exclusive jurisdiction of a court of competent jurisdiction in the State in which the Hotel is located and to service of process outside the State in which the Hotel is located pursuant to the applicable requirements of such court in any matter so submitted to it and THE PARTIES EACH EXPRESSLY WAIVE THE RIGHT TO A TRIAL BY JURY.   Any judgment or award rendered by the arbitration as referenced above may be entered in any court in the State in which the Hotel is located having jurisdiction thereof or in any court having jurisdiction over the party against whom judgment is sought to be enforced.  Neither party shall under any circumstances be responsible for indirect, consequential or punitive damages.

NOTICE:

Any notice required or permitted by the terms of this contract must be in writing.  Notice must be sent by certified or registered mail, return receipt requested, or by a recognized overnight courier service with provision for a receipt.  Notices shall be deemed effective as of the date shown on the receipt.
WAIVER:

If either party agrees to waive its right to enforce any term of this contract, it does not waive its right to enforce any other terms of this contract.

SIGNATURE:

This contract, with exhibits attached (if any), constitutes the entire agreement between the parties and may not be amended or changed unless done so in a writing signed by Hotel and Group.

The undersigned represent that they are authorized to sign and enter into this contract. 
If either party uses a fax transmittal, then the fax copy shall serve as an original until an actual original is executed and received by both parties.

ACCEPTED AND AGREED TO:

	Aquatic Gardeners Association
	
	Sheraton Gateway Hotel – San Francisco Airport

	
	
	

	
	
	

	Mr. Larry Lampert, Meeting Planner

	
	Molly Dignan, Sales Manager
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	DATE
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