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_________________________________________________________________________________________________________________________StarGroups is a simple, easy to use personalized website service available to you free of charge from Starwood Hotels & Resorts Worldwide. Your attendees book directly into the block, receive instant confirmations and you have access to real time block reporting 24x7.  In order to assist us to get your site up and running as quickly as possible, please complete the following
EVENT NAME – Please specify what name you would like to appear at the top of the website (60 character limit) 
EVENT VENUE & EVENT DATES – Please specify where and when the event is being held
EVENT DESCRIPTION – Please specify what information you would like relayed to your attendees (1000 character limit)
EVENT CONTACT (up to 3) – Please specify what contact information you would like to display
EVENT WEBPAGE URL’S TO LINK (up to 6) – (i.e. company website, registration site, local info, etc.)
ATTACH LOGO & DOCUMENT

Please attach a logo for your company or event.  Please make sure your logo is in .gif or .jpg format – maximum height and width of image is 97 x 54 pixels.

If you would like to attach a document for attendees to view (agenda, registration form, etc.) please include with completed form.  Please make sure document is in .pdf format.

SOLD OUT MESSAGE  - the following message can be customized to appear when your room block is sold out 
This group block is fully committed – please first check your meeting dates to verify they match the dates you entered.  If block is sold out, please go to www.sheraton.com/atlanta to book the best available retail rate.

The information listed on your custom site can be revised at any time.
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